User Manual for Uttarakhand Excise Licensing Portal

One time Registration : This functionality will allow users to register themselves with the portal. And it is one time
registration process. Once the user get registered with the portal they can apply for various licenses with the same
registered User ID.
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Screen will be appear like
this.
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Screen will be appear like
this . Now fill up the
details .

Here user can make their
UserlID themself. if that
userid is already taken by
another person it will
prompt the message that
userid already exist.

Note: Remember that the
mobile no. Should be
correct. OTP will come to
that mobile no. And the
registration proces will
complete with the correct
OTP.
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After successfull
registration process, login
with your userName and
password which you
created.
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After Successfull login.
User Dashboard will
appear.

Now to applying for a
excise license click on the
“Online Apply” button on
the left corner.
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Select the type of license
you are applying for.

Every license has the

different application form.

Fill all the details.
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Once the data saved the
screen will appear like
this. Here you have to
click “Download
Application Form” the
application form will be
downloaded. Than user
has to upload the
attachments by clicking
the “Upload
Attachments” button .

Click on the “Browse”
button for all the
attachments one by one
and attach the files.

After uploading the files
check on the checkbox
named “Please check
have you uploaded all the
attachment files ?” after
checking this the
“Submit” button will
appear.

Click on the “Submit”
button to save the data.

Intimation message will
be delivered to your
mobile no along with the
Application No.

Once form is submitted.
You can track your
application by clicking on
“Application Status” tab
on the left side bar.
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Form P.D.32(Application to Establish a Distillery)

& Information

Your application has been generated successfully with
the reference no. UTK2019000012 Kindly note down the
application reference no. for fulure. Thank you
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1 Please aimach all the required documents
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NOTE: Piease download the application form & do your
signature on that and before submit it into the District
Excise Office upload it info the portal along with all the

required attachments.
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